Index to THE OFFICE, Volume 34 
July through December, 1951 





Accounts Receivable and Credit System, Swank's Simplified, George J. Kelley. .... .Sept., 
Air Raid Defense Planning, Don't Neglect Your Office, Sidney Feldman 

AMA Office Conference in New York, Oct. 18-19 

Attendance Incentives Will Work in Offices, Car! G, Baumes 


Banks, “Cafeteria” Design Seen Dangerous in Small-Town, Fred O. Copeland 
Billing, Camera Speeds Airline 

Billing-Shipping Plan, Improved, Henry Baerman 

Building in Colorado, New Esquire-Coronet Office 

Building of the M. & St. L. Railway, New Minneapolis Office 

Building, Government Moves into Washington's Largest Office 


Calculators, Two-Finger Figuring Giants Depend on Desk 
Chat-Squashing, Cut 
Controllers’ Conference, Sept. 30-Oct. 3 


Dictating Machine for Three Offices, One 


Electric Typing, Manual vs., C. /. Keelan 

Electric Typing Movie 

Engineering Principles Applied to Office Work, Don F. Copell 
Equipment?, Are Workers Qualified to Select Office, Melvin C. Jack 


File-Desk-Clerk Combination Improves Work and Morale 

Filing, Government Rules on Classified 

Filing, The Fundamentals of, Dorothy Aldrich Pickett 

Fire Damage, How to Minimize Office 

Fire Extinguisher Day, Oct. 10 is Check Your 

Fire Can Be Prevented, Office, Horatio Bond 

Flood, Some Office Furniture that Survived, the, Robert M. Matthews 


Kansas City Offices, When the Mississippi Visited, Frances Hobson 


Leadership, The Levels of, Donald A. Laird 
Letter-Writing Dollar?, How Can We Get More for Our, John E. Thiele 
LOMA Conference, Sept. 24-26 


Machine Methods, Offices Should Have Automatic, Emerson F. Cooley & Bruse Moncreiff July, 
Mail Routing Guide, The, Milton Reitzfeld 

Mobilizing the Office for Peace or War, Herman Limberg 

Modern Office?, Have you a, Charles O. Libbey 

Museum's Records Never Die, A, William Hurd Hillyer 


National Business Show in New York, Oct, 22-27 

National Business Show, Over 89,000 Attended New York's 
NOMA New York Conference, 1400 at 

NOMA Surveys Office Customs 

NOMDA Convention, Fair Trade Discussion Features 26th Annual 
NSOEA Convention; 7,045 Visit Exhibits, 2,631 at 

Noise, Reducing Office, Charles J. Nocar 


Packaging of Office Equipment for World Markets, Scientific, Lyne S. Metcalfe 


Paint Colors, Choosing Office, C. /. Keelan 
Personne! Execs Gain 
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Procedure Control Prevents Unnecessary Paperwork, Milton Reifzfeld 
Professional or Clerical?, Are Office Workers, Robley D. Stevens 


Quality Control, Steps to Office, Bennet B. Murdock 


Records Built into Iron Mountain, Bombproof Storage for 


Secretary 1951," “Miss 


Security Procedures for Offices Handling Defense Contracts, Arthur R. Pell 
Shelf Space, Saving Stationery, Irvin A, Herrmann 


Standards, First Two Office 


Stationers Plan 45th Annual Convention and Exhibit in Chicago, Sept. 22-26 
Statistical Work, Adding Machine Tapes Guide 


Steno-Typist Shortages, Easing, Russe// Le Fevre 


Stock Control, Warehouse Elaborates System for Better 


Students, A National Association for Business 


Summarizing the Easiest Way?, Are You, Oscar F. Moore 

Supervisor Can Develop More Productive Group, Irving Weinstock 

Supervisors, How a College Helps Business Train Office, Bernard Mintz 

Supplies to Run a Big Office, It Takes a Lot of Small, N.L. Sickinger & William Barabas Nov. 
Systems Conference in Chicago, Oct. 10-12, Annual 


Systems Conference, 400 at 4th Annual 


Uncertainties Pose Biggest Problems for Office Managers, J. L. Batchler 


USAF Supply Control 
Upjohn's New Factory Offices 


Wage Controls Affect Office Workers, How, Robley D. Stevens 
WGOUE TAO AIM CEN Dress oo Coe OPC ios Sila HEADER sep ead WOl on eheaienaa ees Sept., 


Index to New Products in THE OFFICE, Volume 34, July through December, 1951 


ACCOUNTING MACHINES 
Underweud: Cte: ics. best es a eR July, 


ACCOUNTING MACHINE PARTS 
Vou Seacies: OS Gai: aii i ent asia July, 


ADDING MACHINES 
ABC Business Machine Co 
Lightning Adding Machine Co. 


ADDRESSING MACHINES 
Addressograph-Multigraph Corp. 
Address Mail Fast Systems, Inc. 
American Photo Laboratories 
Adrema Maschinenbau 

Dashew Business Machines, Inc. 
Master Addresser Co 

N. V. Procento 

Weber Addressing Machine Co. 


APTITUDE TESTS 


Martin Publishing Co. ..............0.00e Sept., 


BINDERS, LOOSE LEAF 
Buchan Loose Leaf Records Co 
C. 6. Sheppard Co. ooo. ccceccccccscece Dec., 


BINDING, PLASTIC 


General Binding Corp. 
Tauber Plastics, Inc. ........... Aug., 75; on 
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CALCULATORS 


Math, Bauerle G.m.b.H. ...............6. Dec., 
Plus Computing Machines, Inc. ........... Dec., 


CALENDAR, DESK 


Schedule-A-Date Calendar Co. ........... Dec., 


CARBON PAPER 


Allen & Co. Aug 
Columbia Ribbon & Carbon Mfg. Co. “jiiene 
McGregor & Werner, Inc. ............... Sept., 


CASH REGISTERS 


R. C. Allen Business Machines, Inc 
Remington Rand Inc. 


CHECKWRITERS 


Safeguard Corp. ept., 
eS ERS Or ee te Aug., 86; sor 


COIN MACHINES 
Metal Products Engineering, Inc. ........ Nov., 
COLLATORS 


Thomas Mechanical Collator 


BOONES Tis retedeshaunnoeesvetuns July, 80; Aug., 


73 
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CONTROL BOARDS 
Graphic Systems 


Visi Trel rp. 


COPYHOLDERS 


Remington Rand, Inc. .........:....2....4 July, 


DICTATING MACHINES 

Dictaphone Corp. 

Thomas A. Edison, Inc. 

Mackay Co. Dec 
Magnetic Recording Industries. July, 106; Oct.. 
Pentron Corp. Nov., 


DRAFTING EQUIPMENT 


SP NN Ge cc tviceasassacsedn ster Oct., 
Stacor Equipment Corp. ................. Aug., 


DUPLICATOR, HEAT 
Minnesota Mining & Mfg. Co. ........... Dec., 


DUPLICATORS, OFFSET 
ee ee eu tebskas Nov., 


DUPLICATORS, SPIRIT 


Master Addresser Co. .................... Oct., 
Standard Duplicating Machines Corp.....Sept., 


DUPLICATORS, STENCIL 
PT RO ee aces as ppeuaeee ed July, 
Print-O- Matic SR snk ce hips watgn adduced) Aug., 
Rex- — Distributing 

WN aii vada s Scew July, 88; Nov., 137; Dec., 


DUPLICATING ACCESSORIES, SUPPLIES 
Chart-Pak, Inc. 

Diebold, Inc. 

Ditto, Inc. wat 

Fototype, Inc, 

Milo Harding Co. 

Heyer Corp. 

Michael Lith SE aes coher Mee July, 


Minnesota Mining & Mfg. Co. ............ July, 90 


Multi-Ad Services, Inc. 
National Blank Book Co. 
Polychrome Corp. 


FILES 


Art Steel Sales Corp. .....5.0660c5. 000 8es Oct., 
Asco International, Ltd. Nov., 
NN I MO oes sans 0's den ahd seheek Nov., 
Cole a Equipment RRS  wiciccunesnoten Nov., 
nvoy, inc, Dec., 
Diebold, eee rc a ree ee Dec., 
Hamilton Metal  ececng GARG oh sccdsennees Nov., 
Kinetic Novelty Co Oct., 
Posting Equipment Corp. Suileiblaik'p-niee hex July, 
Vanguard 1 egestas Mfg. Co. 
Visirecord 
Vue-Fax aun Seebwune ad se <r cnet July, 81; 
Wheeldex New York Co. 


FILING SUPPLIES 


Cel-U-Dex Corp. 
Smead Mfg. Co. 


158 


FOLDING MACHINES 


BE MS sins seeravnaeescdevcesicne i 
Imex Sales Organization Oct 


FORMS DESIGN 
Neenah Paper Co. ..........sceeeeeseeees Nov., 


FORMS IMPRINTER-BURSTER 
Standard Register Co. ..........-+e+seeeee Dec., 


FORMS PRINTING 
Cc lidated B Systems, Inc 
Hygrade Printing & Staite onery Co. ...... Nov., 





FORMS, STOCK 


Cel-U-Dex Corp. 
Dome Publishing Co. 
Horder's Inc. 


Simon 
Varco, Inc, 


FURNITURE 


Geo. E. Fox & Co. 
Globe-Wernicke Co. 

Maso Steel Products 
Herman Miller Furniture Co. 
Rockwell-Barnes Co. 
Shaw-Walker 

Vanpe, Inc. 


HEATING, VENTILATING 


Badgaire, Inc. 
Burgess Manning Co. 
B. Connor Engineering Corp. 
a Air Conditioning Corp. i 
U.S. Air Conditioning Corp. .............. July, 


INKED RIBBONS 


Columbia Ribbon & Carbon Mfa. Co.... 
International Business Machines Corp ‘ 
Remington Rand Inc. ......-.-..eeeeeeee Nov., | 


INK REMOVER 
Gregory Fount-O-Ink Co, .............055 Aug., 


INSECT REPELLENT 
Columbia Chemical Co. 


INTERCOMS 


EE TN ck pic nnses hess.cece Rebs: July, 
Wheeler insulated i” eee ees July, 


LAYOUT PLANNING 
Visual Planning Equipment Co. Sept. 171; Nov., 


LETTERHEAD DESIGN 


Dewberry Engraving Co. -, 104 
Gilbert Paper Co. Dec., 106 
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MAIL SCALES 
Borg-Erickson Corp. . .-.-..e.eeeeeeeeues Sept., 


MAINTENANCE 
Lincoln-Schlueter Floor Machine Co 


MICROFILM EQUIPMENT 
Remington Rand Inc. ......... Sept., 162; Oct., 


MOISTENERS 
AS, Hommel Cen o ses viksccessapsisvees’s Oct., 


NAME PLATES, SIGNS 


Metalcraft, Inc. 
Showcard ‘Machine Co. 


PAPER BOXES 
Quik-Pak Products 


PAPER PUNCH 
Stationers Supply Corp. 


PAPER SHREDDER 


PAPER STOCK 
Millers Falls Paper Co. ............+-+045 Oct., 
Byron Ween Gees ai ink dreds engin cgce Sept., 


PAPER TOWELS 
West Disinfecting Co. .............eeeuee Nov., 


PARTITONS 
E. F. Hauserman Co, ..............c cc eee Oct., 


PAYROLL BOARD 
Payroll Tax Service 


PENS 
Fisher Pen Co. ee 
° 


Sengbusch Self-Closing Inkstand Jul y, 


PHOTOCOPY MACHINES 
Charles Bruning Co. ........... Sept., 142; Dec., 
Ozalid Div., General Aniline & 

Film orp Oct 
Remington Rand WS cbs eeeceun Oct., 138; tay 


POSTURE CHAIRS 


Ajusto Equipment Co. 
Hamilton Mfg. Corp. 

Maso Steel Products 

Milwaukee Metal Recilers Co. 


PRE-CALCULATED TABLES 


Delbridge Calculating 
Systems, Inc. .........00.000ee Aug., 84; Dec., 
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RUBBER BANDS 
Alffanee Rabie: Geico cdcce seen Nov., 


SAFES 
Mosler Safe Co. . «gS 
Schwab Safe Co. Dec., 103 


STAMP PADS 


ee tee Ce aise cvwase sthenied Sept., 
Superior Marking Equipment Co. ........ Aug., 


STAPLERS 
ie OE. TROIIE  GO ia. ides seve <vadncs Sept., 


TABULATING EQUIPMENT 


Carbon Feedmaster Co. .............55.. Sept., 
International Business Machines Corp.....Oct., 
Powers-Samas Accounting Machines Ltd.. ‘Sept. 
Remington Rand Inc, 


TELEPHONE ACCESSORIES 


Huff Sales Co. 7g 
Hush-A-Phone Corp. .......... July, 100; Seon 169 © 


TIME RECORDERS 


fs sey Time Stamp Co 
m. A. Force & Co. 


TYPEWRITERS, PORTABLE 
Paillard Products, Inc. ...........6...000- Aug., 


TYPEWRITER, WIRE-MARKING 
Ralph C, Coxhead Corp. ................ Oct., 


TYPEWRITER PARTS, SUPPLIES 


BE ORE ack ase hee eeeksctakens oe eee s Aug., 
Brushmakers, Inc, Dec., 
Wilhelm Dreusicke & Co. ................ Nov., 
Gits Molding Corp. 2.0.5 6.6.6c.ccescsess Sept.. 
McMahan Bros. Desk Co. 

Remington Rand, Inc. 

Royal Typewriter Co. 

ee Cr One Pe REPO rer Tope Aug., 


VISUAL AIDS 
Magnetic Merchandising, Inc. ........... Nov., 


WOOD FINISH : 
Minnesota Platon Corp. <...........¢.... Aug., 92 


This volume index is published in June 
and December for the convenience of read- 
ers who keep their issues of THE OFFICE 
in handy, attractive binders. _Each binder 
holds 6 copies. Two binders (not sold 
singly) are $3 postpaid in U. S. Order from 
Office Publications Co., 270 Madison Ave., 
New York 16, N. Y. 





